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Dear Parents and Carers
BREAKFAST CLUB & FUN CLUB BOOKINGS - SEPTEMBER and OCTOBER 2018
I am attaching a booking form for September and October 2018 and would be most grateful if you would indicate your wishes for these months.
Please be aware that, in line with our Fun Club Policy (copies available on request from the office):

*Places are limited and will be allocated on a first come, first served basis;

*We appreciate you booking fun club sessions on a half termly basis.  However we are aware that this is not always possible.  All bookings must be made by 12:00 noon of the Friday the week before the session required.  In an emergency, a child may be booked into the Breakfast Club or After School Club after this deadline but only if it is confirmed that a place is available.  A late booking fee of £2.00 is payable.
*No new bookings will be taken unless your account is cleared from the previous half Term and a £10 late fee will be invoiced separately for accounts not cleared by Friday 20th July 2018.
*Any cancellations must be made by 12.00 noon of the Friday the week before the session is due to take place.  There will be no refund for any cancellations after this time.  If a child is unable to attend due to sickness, a 50% refund can be claimed.  It is the responsibility of the parent/carer to request this from the school office.
* All children must be collected on time.  A late collection fee of £5.00 is payable if a child is collected after 5:45pm.

Please return the attached booking form to the school so that we know what sessions are required. 

All childcare transaction numbers are to be emailed to j.james@st-martins.hants.sch.uk in order for your account to be updated. 
Yours sincerely

Mrs. T. Carter
Administration Officer
(On behalf of St Martin’s Governing Body)
Please complete a separate booking form for each child, unless bookings are identical.

Child’s name:……………………………………………………………….

Child’s Class: ………………………………………………………………………..
Age during period of booking……………………………………………….

(Staff: child ratios are determined by ages of children)

	Session
	Timings
	Code
	Cost

	Breakfast Club
	8:00am – start of school
	K
	£5.00

	After School Club –
full session
	End of school – 5:45pm
	B
	£10.50

	After School Club –
first session (short)
	End of school – 4:00pm
	L
	£4.00

	After School Club –
first session (long)
	End of school – 4:30pm
	C
	£6.50

	After School Club – second session
	End of club (4:30pm) – 5:45pm
	C
	£6.50


Please complete the table below indicating your requirements for September & October
.

	June and July 2018
	Mon
	Tue
	Wed
	Thurs
	Fri

	w/c 3rd  September  2018
	  X
	  
	
	
	

	w/c 10th September 2018
	 
	
	
	
	

	w/c 17th September 2018
	  
	
	  
	
	

	w/c 24th September 2018
	 
	
	
	
	

	w/c 1st October  2018
	
	
	
	   
	  

	w/c 8th October  2018
	
	
	
	
	

	w/c 15th October 2018
	
	
	
	
	

	
	
	
	
	
	


X = No Breakfast Club or Fun Club as Inset Day
I require these places for September and October 2018 and I understand that I have made a firm booking for these places and agree to pay in full, with my account cleared by w/c 15th October 2018
Please indicate if you wish to pay by employer childcare vouchers______YES/NO

On-line transaction numbers to be emailed to j.james@st-martins.hants.sch.uk 
Cheques should be made payable to St. Martins School, post-dated cheques are accepted.

Signed:………………………………………………………Date:……………………

If you would like this form emailed please give email address:
………………………………………………………………………………………….



